REGISTERING FOR PHIN AND WAMS

PHIN = Public Health Information Network
WAMS = Web Access Management System

If you already have a Wisconsin User ID WAMS account,
continue to Page 7 to complete your PHIN registration.

v" Go to the PHIN registration page, https://phin.wisconsin.gov/phin and click on
the Register tab:

hi'h Wisconsin Public Health Information Network
N e Connecting and sharing health information

Please Note: To meet security standards, PHIN applications do not allew your web browser to store your password. If you have forgotten
| g
your password, use the WAMS Account Recovery by clicking on this link to it.

Password
[ Logn | Welcome to PHIN Registration
Forgot User D The Wisconsin Public Health Information Network Registration site allows public health workers to request access to SPHERE, WE-TRAC,
vu'lz’:rwd? WBDR and Westnile.
here

PHIN Registration Support
If you encounter a problem, please call or email the Wisconsin Help Desk to report the problem.

Contact Information:
(608) 261-4400
toll free: (866) 335-2180
TTY: 1-888-845-4160
Email: helpdesk@wi.gov

WAMS Registration

v" First obtain a Wisconsin UserlD and Password (WAMS) — click on the link
indicated below:

Wisconsin Public Health Information Network

e Connecting and sharing health information

PUBLIC HEALTH INFORMATION NETWORK

Login Register

In order to access the Wisconsin Health Alert Network (WI PHIN) you are required to get an account with the Wisconsin Web_
Access Management System (WAMS). » Click here to download complete registration instructions.

To Register:

1. Register for a G Wiscansin UserID and Password (WAMS).
2. Activate your Wittessin erlD and Password from the-Hrk contained in the email from wams@wisconsin.gov.
3. Enter your active Wisconsin UserID and Password here and complete your PHIN profile:

Register:
User ID:
Password:

.Logm.
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https://phin.wisconsin.gov/phin

v' That link takes you to the WAMS Self-Registration page
(https://on.wisconsin.qov/WAMS/SelfRegController)

5 W S C O N S

Logout Help FAQ

Self-Registration

Welcome to the State of Wisconsin's selfregistration process. Sel-Renistration allows
you to create your personal Wisconsin Login Account. This is your key to doing secure
husiness with the State afWisconsin aver the Internet.

v" Read the information on the page and then click on “Accept” at the bottom of
the page.

I Accept ] [ Decline

For azsistance send an e-mail to the Support Certer

IMPORTANT: your WAMS account is NOT active until you activate it
via the e-mail you receive from Help@Wisconsin.gov once you
submit the registration form.
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v Fill out ONLY the spaces that are marked with the RED asterisk (*) — You will
have the opportunity to add more contact information in your PHIN User
Profile

FIRST NAME, LAST NAME & E-MAIL

Self-Registration

* Indicates Required Field

First Name Joe =

Middle Initial

Last Name Tester =

Suffix * &g, JR SR LI

E-Mail acewood1@gmail.com * g.g., username@host. domain
Phone #

USER ID & PASSWORD

Account Information

Your User ID must be between 5-20 characters and CAN be a combination of letters and
numbers. Your Password must be between 7-20 characters and MUST contain a

combination of letters and either numbers or special characters (except the @ sign). User
IDs and Passwords are case sensitive.

User ID acewood123 *
Password TIIIIIL %
Re-enter

Password eessntee ’
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SECRET QUESTION FOR ACCOUNT RECOVERY

Account Recovery

Compose a gquestion and answer for account recovery purposes. Click here for
Guidelines.

Secret Question |VWhat is My Pet's Name? =

Answer to .

Secret Question Squlghy i

v" Click on “Submit”

Subimit

For assistance send an e-mail to the Support Center

v Verify your e-mail address: a box will pop open and ask you to double check
that you have entered the correct e-mail address

Message from webpage @

o Please verify that your email address is correct.
¥ You will be unable to complete the Self-Registration process if
your e-mail address is not correct.

acewoodl@gmail.com

If this is your correct e-mail address, click <OK=> to continue.
If this address is incarrect, click <Cancel= to return to
self-registration and correct your e-mail address.

OK ‘ ‘ Cancel
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v You will then receive the following message to complete PART TWO of the
process:

Self-Registration
Joe Tester

You are now ready to proceed to Part Two of the self-reqistration process. Click an the
Weh link contained in the e-mail you will receive shortly.

Follow the Weh link in the e-mail to activate your Wisconsin Login Account.

Mote that ifvou do not activate wvour account within four (4) days, the account will be deleted
and you will have to hegin the selfregistration process over.

Remember and protect yourwisconsin User 1D, Password and Secret Answer. They are
wour keys to doing secure business with the State of Wisconsin over the Internet.

NOTE: IF you receive a messaqge that says:

Self-Registration

Please correct the following errors and resubimit.
The web server has received mare than one registration request. This is most often
caused by resubimition of registration data. This situation will not interfere with the
activation of your account. You may continue the Account Activation process by

» following the instructions in the e-mail you shoold receive shortly.
Please Mote: This error can also be caused by attempting to register accounts for
people other than yourself. Accounts should be registered by the person named in the
account.

2003092512514496

It means that you most likely already have a
Wisconsin User ID — contact the WAMS help desk at:
https://on.wisconsin.gov/WAMS/FormattedEmail

The next step is what most people forget to do

IMPORTANT: Your WAMS account is NOT active until you activate it
via the e-mail you receive from Help@Wisconsin.gov once you
submit the registration form.

v" Check your E-Mail — You should have one from WAMS @Wisconsin.Gov
called “State of Wisconsin Self-Registration

@ From Subject

'9?"
Help@Wisconsin.,, State of Wisconsin Self-Reqistration.
k Emergency Gove... RE: HARM Login Reminder
Clarify applicatio... # 030929-0078 in 0-ADI-eBUS HAM queue (Individual)
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v" Open the E-mail and follow the instructions:

To activate your account click on the web-link below. Once the login page is visible in your Internet browser, you
account by entering your Wisconsin User 1D and password.
http://on.wisconsin.gov/MWAMS/IAA?RSAction=AA&AAID=zMGIMGzEMJuVzind «—— Click This Link

If you are not able to activate your account within the allotted 5 minutes, click on the web-link above to try again.

(After you have activated your account, you may delete this e-mail.)

v" When you click on the link from the e-mail or cut and paste it into your Web

Browser the following page will open. Enter the Username and Password you
just created:

Account Activation - Final Step
Please log in

User ID |

Password

WABRMIMG:Thiz system is for authorized users only; syster access is monitored, By using this
systam wou expressly consentto thiz rmonitering, Unauthorized use of, or accass to, thiz systam
may subject wou to criminal prozecution and penalties

v" Once you do that you will see the following message (your name will be in
bold rather than “Joe Tester”)

Self-Registration
Joe Tester

Congratulations! You have successfully created and activated your Wisconsin Login
Account. You are now enabled to access any secured State of Wiscaonsin Web application
to wehich you are granted rights.

Flease rememberto delete the "State of Wisconsin Sel-Registration” e-mail message.

Foryour protection, you should close your broweser window atthe end of each session.

v' Go to the PHIN Login Tab (https://phin.wisconsin.gov/phin/) or simply close
the extra browser window and return to the PHIN Registration page.
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PHIN Registration

v Enter your Wisconsin User ID (WAMS) and Password into the spaces
provided and click on the “Login” button.

Wisconsin Public Health Information Network

Connecting and sharing health information

I\ ’f
FUBLIC HEALTH INFORMATION NETWORK
Login Register

lease Note: To meet security standards, PHIN applications do not allow your web browser to store your password. If you have forgotten

User ID
|

our password, use the WAMS Account Recovery by clicking on this link to it.

Password

Welcome to PHIN Registration

[Logn]
The Wisconsin Public Health Information Network Registration site allows public health workers to request access to SPHERE, WE-TRAC,

Forgot User ID
or Password?

Click here
PHIN Registration Support

WBDR and Westnile.

If you encounter a problem, please call or email the Wisconsin Help Desk to report the problem.

Contact Information:
(608) 261-4400
toll free: (866) 335-2180
TTY: 1-BE8-845-4160
Email: helpdesk@wi.gov

v You will then see the following screen to confirm your WAMS information:

We have collected the following information from the Wisconsin Web Access Management System (WAMS).

If any of this information is incorrect, please visit the Web Access Management System (WAMS) and update it before
proceeding.
Applicant Information

First Name: ‘]oe
Last Name: ‘Tester
Email: ‘acewoodl@gmail.com

User ID: ‘ acewood123
Next
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v' Choose your Organization.

Select your Organization from the pull down menu (sorted alphabetically or
hierarchically), or type part of the Organization name into the search bar and
click “Filter”.

Any Organization with your search criteria will then appear in the Organization
pull down list, narrowing down your choices significantly.

Organization Filter

Search: ‘
Select Organization
View list as @ Alphabetical © Hierarchical

-

Don't see your organization? 11

123 DIV Test Org - Education System

If your organization is not in the dropdown list, please check the box
above and click "Next." You will be temporarily assigned to the "PHIN"
organization, and the PHIN administrator will contact you regarding
addition of your organization to the PHIN.

If you do not find your Organization — click the box that says "Don't see your
organization?” and click on “Next”. You will be temporarily assigned to the
"PHIN" organization, and the PHIN administrator will contact you regarding
the addition of your organization to the PHIN.

Organization Filter

Search: ‘
Select Organization
View list as @ Alphabetical © Hierarchical

123 DIV Test Org - Education System

Don't see your organization? [

If your organization is not in the dropdown list, please check the box
above and click "Next." You will be temporarily assign e "PHIN"
organization, and the PHIN administrator will contact you regarding
addition of your organization to the PHIN.
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v Click on “Next” and follow the same instructions for your Job Title:

Job Title Filter
Search:

Job Title: | —None-

Select Job Title

-

l Previous ] l Next

l

As with your Organization, you can search the list of Job titles:

v" Next you will be asked to enter your phone numbers. Click “Next” when you

have added your numbers.

Preferred
Office: ‘( ) - ext. Public  ~
Mobile: ‘( ) - ext. Private ~
[ Previous ] l Next
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v" Next, enter your address information:

Address Line 1: | 1WestWilson Strest

Address Line 2:
City: | Madison

State: | WI-Wisconsin

Zip: | 53703

Directory: | Public ~

Address Line 1:
Address Line 2:
City:

State: | WI-Wisconsin

Zip:

County: | Dane -

Alternate:

Preferred

v Click “Next,” then enter your e-mail address information:

WAMS: ‘acewcod 1@gmail.com
Standard: ‘

Secondary: ‘

Previous l l

| Public ~
| Public -

| Private ~

Email Addresses:

Preferred
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v" The last step is the Registration Confirmation. If all the information is correct,
click on “Submit”. If not, you are able to change your information by
clicking on the “modify” links next to the appropriate category.

REMEMBER, you will be able to update this information in the future by logging
in at the PHIN registration page and clicking on the “My Profile” tab at the top of
the page.

Personal Information

Last Name: ‘Tester
First Name: ‘]De
UserlD: ‘acewood123

» modify (via wams)

Primary Organization Information

Organization: |DHS Out of Hospital - Birthing
Unit

Address: |1 West Wilson Street
Madison, WI 53703
Dane County

» modify
Job Title
Job Title: ‘Nurse » modify

Email Addresses

* WAMS: ‘acewoodl@gmail.com » modify (via wams)

* - indicates your preferred email

address. » modify

Click Submit to complete your registration.

| Previous Submit
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You will then receive a confirmation message indicating you have completed
the registration application process. If you would like to request access to a
specific application, check the box next to the application name and then click on
the “Send Request” button.

Your registration is complete!

If you would like to request access to any of the following applications, please check the box next to the application name and
click "Send Request”. An email will be sent to the appropriate administrator for review.

Send Email Request for Access

#'Secure Public Health Electronic Record Environment (SPHERE)
Wisconsin EHDI - Tracking Referral and Coordination (WE-TRAC)
Wisconsin Birth Defects Registry (WBDR)

PHIN Analysis, Visualization, and Reporting (AVR) Portal
Wisconsin Electronic Disease Surveillance System AVR (WEDSS-AVR)

Send Request

A message will be sent to staff that are associated with the application that was
selected and you will be contacted by them when your request is approved.
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